	Customer Name 
	loremeipsum@gmail.com • phone number
www.linkedin.com/in/loremipsum • City, Location



Date



Dear Mr. or Ms. (Contact’s Last Name): or Dear Hiring Manager: 

An aspiring Job Target with directly transferable skills, I was excited to see an opening at Company Name posted on Site Name.  

You will note my diverse qualifications upon reviewing my background. While serving as a most recent/relevant job title, I gained core skills in (transferable areas from the client’s background) in addition to learning the importance of time management, collaboration, and precise communications. I also acquired related skills in specialty during my time at Name of Company or School. I am confident that these experiences have prepared me to transition easily onto your team.  

Some additional highlights of the benefit I will bring to your organisation include:
· Reworded example from the resume.
· Reworded example from the resume.
· Reworded example from the resume.

I am eager to further discuss why I believe I would be an asset to Company Name. Please contact me at your earliest convenience so we may establish a time to speak regarding this opportunity. Meanwhile, thank you for your time and consideration. 

Sincerely,



Client Name
